
QUI TRINH
Nh~p tai san thu h8i v~ kho

Phong Hanh chinh-Quan tri la dan vi chiu trach nhiem quan ly cac kho v~ tai san cua
Truong. Phong Hanh chinh-Quan tri phan cong nhiern vu cho nguoi thu kho thirc hien nhu
sau:

- Can cir vao bien ban thu h6i tai san, nguoi thu kho kiem tra tai san thu h6i (tern thu
h6i, phan loai tai san theo 3 nhom quy dinh). Trong twang hop th~y thong tin khong dung
voi noi dung bien ban thu h6i, phai bao voi lanh dao quan ly true ti~p xin y kien giai quyet.

- Nhap, xuat tai san vao s6 ghi chep (theo rn~u 12).

- Dinh ky hang quy phai kiem tra kho thirc t~ so voi s6, s~p x~p kho gon gang, dam
bao tinh trang cac tai san dang hru kho khong bi anh huang trong tho'i gian llnl kho.

- Vao thang 4 va thang 10, l~p phuang an trinh lanh d~o giai quy~t kho (thanh Iy, tieu
huy).

- Thvc hi~n vi¢c thanh ly, di~u chuy~n theo d(mg qui dinh hi¢n hanh.
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