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Thu hoi tai san
Can cr nhu cAu st dung tai san clia c4c don vi, viéc thu hoi tai san (ban ghé, may moc,
thi€t bi....) dya trén mot s6 yéu cau sau:

- Don vi khong con nhu ciu sir dung tai san (dé nghi tra lai tai san).
- Don vj con nhu cau sir dung, nhung tai san hu hong khong thé sira chita duoc.
Thu tuc thu hdi tai san thuc hién nhu sau:
- Pon vi ¢6 nhu cdu giri gidy dé nghi thu hdi (theo mau 5) vé& P.HC-QT.

- Trong vong 1 ngay lam vige, P.HC-QT ctr ngudi thim dinh lai tinh trang cua tai san
va phén loai theo 3 nhom:

+Khong c6 nhu ciu sir dung: La tai sén dang sir dung nhung don vi khong c¢6 nhu cdu sir dung
+ Thanh ly: La tai san cfi, hu hong, khong sira chita duoc.
+ Thanh ly-huy bo: La tai san khong ban duoge, can tiéu hity

- Sau khi thdm dinh xong, trong vong 2 ngdy lam viéc P.HC-QT lap bién ban thu hoi
tai san (theo mau 6) va nhép tai san vé kho.
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