
QUI TRINH
Thu hBi tili san

Can cir nhu du sir dung tai san cua cac dan vi, viec thu hoi tai san (ban ghe, may moe,
thiSt bi.... ) dua tren mot s6 yeu du sau:

Dan vi khong eon nhu du su dung tai san (d~nghi tra lai tai san).
Don vi eon nhu ceiusu dung, nhung tai san hir hong khong th@sua chira diroc.

Thu tuc thu h6i tai san thuc hien nhir sau:

- Dan vi eo nhu du giri gi~y d~ nghi thu h6i (theo m~u 5) v~ P.HC-QT.

- Trong vong 1 ngay lam viec, P.HC-QT cir nguoi th~m dinh lai tinh trang cua tai san
va phan loai thea 3 nhorn:

+Khong eo nhu d.u su dung: La tai san dang sir dung nhung dan vi khong eo nhu cau StT dung
+ Thanh ly: La tai san cu, hu hong, khong sua chua duoc.
+ Thanh ly-huy bo: La tai san khong ban duoc, dn tieu huy

- Sau khi tham dinh xong, trong vong 2 ngay lam vi~e P.HC-QT l~p bien ban thu h6i
tai san (theo m~u 6) va nh~p tai san v~ kho.
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